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Instruc�ons for Using  

The Presbyterian Church’s Online Portal  
for Congrega�onal Finances. 

Revised Nov 21, 2023 
 

This online portal allows congrega�ons and presbyteries online access to the congrega�onal 
remitance reports and the summary reports of congrega�onal gi�s to The Presbyterian Church 
in Canada by Presbytery and Synod. New reports will be issued on the 15th of each month and 
will include gi�s received and deposited to the PCC’s account by the end of the previous month. 
You can also designate one email address to receive the electronic report on or a�er the 15th of 
the month.   
 
Congrega�on’s usernames are the five-digit congrega�on/presbytery code (two leter, three 
numbers) followed by @presbyca.rxlogin.org so it will look like this:  

AA001@presbyca.rxlogin.org. 

Please designate someone to login for the first �me.  They will be asked to change the password 
and will need to record it so they have it next �me when accessing the portal. (We can reset the 
password if it is forgoten.) Once they are inside the portal they can enter the email address 
they want the reports sent to. Unfortunately reports can only be emailed to one email address, 
so if more than one person needs to see the report, the report email will have to be forwarded 
or these people can be given the user name and password to log into the portal themselves. 
 
If you cannot access the portal or prefer to have the reports mailed to your congrega�on four 
�mes a year, you can contact us or login to the portal and enter the email address 
remitances@presbyterian.ca for the email distribu�on. The reports will be mailed in April, 
September, December and February (Previous year’s final figures).  

 
 
 
  

The Presbyterian Church  
in Canada 

 

L’Église presbytérienne  
au Canada 
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ACCESSING THE PORTAL 
 

1. Go to htps://rx.presbyterian.ca/ This will take you to the following screen.  
Click on the top buton PCC Congs & Presbyteries 

 

 
 

2. Enter the login that you’ve been given for your congrega�on or presbytery.  
 

 
 

https://rx.presbyterian.ca/
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3. Enter your temporary password.  
 

4. You will be prompted to update your password. Enter the new password twice.  
Be sure to keep a record of your password. If you need to reset it, you must email 
nkwuda@presbyterian.ca  

 

 
 
 

 
 
  
 
 

5. The above homepage will open a�er you’ve entered the password. You will see your 
Presbytery listed on the le� hand side. Congrega�onal folders are listed within/under 
presbytery folders. Click on your presbytery folder to find your congrega�onal folder. 
 

mailto:nkwuda@presbyterian.ca
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CONGREGATIONS: You will see your Presbytery and your own Congrega�onal folder.  
 
PRESBYTERY: In addi�on to your Presbytery folder, you will see all congrega�ons in your 
presbytery. If you are a clerk of mul�ple presbyteries, you will see any presbyteries or 
congrega�ons you are connected to.   
 
NATIONAL OFFICE STAFF: only a few limited na�onal office staff will have access to all 
presbytery and congrega�onal folders. The informa�on is kept confiden�al.  

 

 
 
 

6. The screenshot below comes from a Presbytery contact type, so all the congrega�ons in 
the Presbytery are listed. When you are in the Congrega�onal or Presbytery Folders you 
will see what is called a “Monopoly card” on the right. (So called because it looks like the 
litle cards you get to play the game Monopoly.) By clicking on the icons on these 
monopoly cards, you can access the reports or get more informa�on about the report.  
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7. The monopoly card pictured above contains the report on PCC mission gi�s remited to 
the na�onal office from all the congrega�ons in this presbytery.  
 

a. Click on the eye icon to open the report (with the date listed on the card). The 
date you can see is the most recent report. If you want a report from an earlier 
�me period, use the arrow beside the date to open a drop down menu and 
select the dates you would like to view.  

 
b. Click on the cloud & arrow icon to download and save a pdf copy of the report to 

your local computer. 
 

c. Click on the gear icon to open a box which will give you the op�on to set your 
preferences for how this report is distributed.  
 
When you click on the gear icon, the box pictured below will open up. In this box 
you can select how you want to receive these reports: either by subscribing to 
alerts that the report is ready OR having the report sent to your email address.  
 

i) Click on the envelope icon to choose to have an email alert sent to 
you when a new report is available.  (The email will not include the 
actual report).  
 

ii) Click on the truck icon to have a copy of the report emailed to your 
inbox.  
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NOTE: You can choose both op�ons, but they will only go to the email 
address specified by the congrega�on (see #12 below). Usually, 
congrega�ons will choose to subscribe to email delivery so they don’t have 
to login the portal to get the report and can easily forward the report to 
other members who need the informa�on. They may only want alerts if 
they are concerned about the capacity of their email storage.  

 

                  
 

 
 

iii) In this se�ng sec�on you may also view, download and delete the 
reports. The latest report is listed at the top. All your reports of the 
current year will eventually be listed here. If you are looking for a 
specific report, you may filter using the dates at the top.  
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8. PRESBYTERY SUMMARY REPORT: - PCC Gi�s by Presbytery report  

 
All congrega�ons and Presbytery Clerk can see the summary report in the Presbytery 
folder. When you download or open the PCC Gi�s by Presbytery report, you will find the 
report looks like the report Presbyteries used to receive each month from Maggie.  
 
This report contains the informa�on about gi�s made to The Presbyterian Church in 
Canada in it, listed by congrega�ons in the Presbytery. The table not only includes 
subtotals of gi�s made to Presbyterians Sharing, but also PWS&D and Other Mission 
(Other mission includes gi�s given to PCC ministries, e.g. Canadian Ministries, 
Interna�onal Ministries and Jus�ce Ministries special projects. It does not include 
registra�on payments or loan repayments.)  

 
Figures from the previous year are on the le�. Figures from the current year are on the 
right. Both columns reflect gi�s given and deposited into the PCC account by date listed 
at the top of the report in that year and the previous year (covering the same �me 
periods). NOTE: Congrega�ons which have closed but have sent gi�s in either the 
previous year or the current year, will appear at the end of the report with the label 
CLOSED a�er their name.  

 
 

 
 

9. The CONGREGATIONAL REMITTANCE REPORT - Monthly Congrega�onal Remitance 
Summary 
  
The reports in the congrega�on’s folder operates the same way. Click on the folder and 
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you can see a monopoly card called “Monthly Congrega�onal Remitance Summary.” 
Clicking on the cloud icon will download the pdf report whereas clicking on the eye will 
open the report in your browser. The congrega�onal reports are similar to the ones that 
were previously mailed out to congrega�ons. They reflect the congrega�on’s 
remitances which have been received and deposited into the PCC account by the date 
listed on the report.  

 
Again, using the gear/se�ngs icon you can decide whether to have an email alert sent to 
your email or to have the report sent directly to your email (See instruc�ons above in 
#7.) 

 

 
 
 
 

First page of the report 
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Final page of the report 
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10. MONTHLY PCC GIFTS BY SYNOD  
You can see the summary of all gi�s from congrega�ons made to the PCC by clicking on 
the “PCC Gi�s Summary” folder. All mission gi�s to the PCC are summarized by Synod in 
this report, with the total gi�s reflected at the end of the report. You may use the gear 
icon to determine if you want this report sent to your inbox or not (See instruc�ons in 
#7.) 
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First page of the Summary Report:  
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Final Page of the Summary Report.  
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11. TRAINING MATERIAL: If you want more informa�on about naviga�ng this portal, you can 
use the Training folder at the very end. Click on it and either download or view the 
training manual. It will walk you through the features very thoroughly. 
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12. SETTING UP YOUR OPTIONS/EMAIL ADDRESS 
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To change where these reports are sent, you must go to your profile. Click on the person 
icon at the top right of your screen.  

 

 
 

Choose “About Me” and a box will open that will look like this:  
 
About Me General Tab: 
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In Email Address, enter the email that you want to receive email alerts or report delivery 
and click OK.  
- You can only enter ONE email address. You can decide which email to receive the 

reports and forward them to others.  
- If your congrega�on wants to have the Congrega�onal Remitance Summary mailed 

to you, enter remitances@presbyterian.ca in the Email address. Your report will go 
to the na�onal office which we will mail it to you four �mes a year according to the 
following schedule: 
 
April – covers gi�s from January 1 – March 31 
September – covers gi�s from January 1 – August 31 
December – covers gi�s from January 1 – November 30 
February next year – covers all gi�s received the previous year   
 

If you want to receive SMS message for email alerts when the report is available, add a 
phone number in Contact Phone Number.  

 
 
About Me Subscrip�ons Tab: 

mailto:remittances@presbyterian.ca
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All reports that you subscribed to email alert (envelope icon), email delivery (truck icon) or SMS 
alert (phone icon) are listed on the Subscrip�ons tab. You may set your preferences for when 
you want no�fica�ons to be received.  
 
NOTE: The same No�fica�ons Preference applies to ALL alerts and delivery setup. SMS alert can 
only be enabled when No�fica�ons Preference is set to Instant. 
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You can also customize the colours for your monopoly cards. (Note, eventually we may have 
new monopoly cards for Health and Dental Invoices, Pension etc.)  
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50 Wynford Drive, Toronto ON M3C 1J7  416-441-1111 or 1-800-619-7301  presbyterian.ca 
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