Presbytery Clerks 2019-2020 Checklist


PRESBYTERY CLERKS AND GENERAL ASSEMBLY OFFICE
REMINDER LIST 2019–2020
Submit responses and documents to
Terrie-Lee Hamilton (thamilton@presbyterian.ca) unless otherwise noted

Regularly

___
Send changes to the roll to Kathryn Muir (kmuir@presbyterian.ca)


___
Send presbytery minutes to Terrie-Lee Hamilton (thamilton@presbyterian.ca) and Kim Arnold (karnold@presbyterian.ca)
August

___
A&P and Book of Forms are available on website and for purchase (1-800-619-7301 ext. 331 or presbyterian.ca)


___
Receive and distribute General Assembly Correspondence, including





Referrals





Remits





Study and Report documents





Nominations for Moderator for General Assembly





Commissioners for 2020 and YARs for designated presbyteries

September
30
___
Deadline Education & Reception applications 




(1 month prior to October meeting)

October

____
Submit nominations for Moderator of 2020 General Assembly
November
30
___
Deadline for receipt of nominations for Moderator of 2020 General Assembly
December

___
Receive Moderator ballots 


___
Receive and distribute information re congregational statistical forms 
January
1
___
Deadline for General Assembly commissioners from the following synods:




Atlantic Provinces, Manitoba and Northwestern Ontario, Saskatchewan,




Alberta and the Northwest, British Columbia



___
Distribute ballots for Moderator 

February
1
___
Deadline for Referred Overtures for 2020 General Assembly

15

Submit study responses to





“Policy and Procedures for Addressing Harassment the Church”

28
___
Deadline for Nominations for General Assembly Standing Committees



___
Submit presbytery statistical information to Financial Services


___
Submit commissioner names 


___
Return ballots for Moderator

March
1
___
Deadline for General Assembly commissioners from the following synods:




Quebec and Eastern Ontario; Central, Northeastern Ontario & Bermuda, Southwestern Ontario

15
___
Deadline for YARs from designated presbyteries


31
___
Deadline for




Ballots for Moderator 





Unreferred overtures and petitions  for 2020 General Assembly




Congregational statistical forms to Financial Services 


31
___
Deadline Education & Reception Applications 





(1 month prior to April meeting)



___
Submit any changes of General Assembly commissioner names

April
1
___
Deadline for responses to 2019 Remits A, B and C


___
Submit any changes of General Assembly commissioner names
May

___
Provide orientation for General Assembly commissioners



___
Deadline for receipt of appeals to Assembly or overtures re names on constituent roll



___
Submit any changes of General Assembly commissioner names



___
Submit information for Acts and Proceedings: 





Congregational / Presbytery information





Changes Affecting Professional Church Workers





Degrees





Memorial Records
June
7-11
___
2020 General Assembly, Wilfrid Laurier, Waterloo, Ontario

15
____
Deadline for submission of information for Acts and Proceedings: 





Congregational / Presbytery information





Changes Affecting Professional Church Workers





Degrees





Memorial Records (ministers and diaconal ministers)

July
August
If there is any discrepancy between this list and official correspondence,

defer to the correspondence.

