SESSION RECORDS
PRESBYTERY EXAMINATION CHECKLIST
Church courts shall take special care that their records are carefully and correctly kept. This checklist is meant to help maintain the good order of session records.  (Book of Forms 25 and 114.4)
Name of Congregation:  _____________________________________________________________
1. Session Minutes (See Book of Forms 27 and following)
( the following items that are neatly and correctly included in the minutes. 

(
Date and place of each meeting included on every minute page
(
Subject headings clearly present 
(Either in the margin or in the body of the minutes)
(
Pages of the minutes sequentially numbered

(Appendices are not normally included in regular numbering)

(
Erasures, cancellations, later insertions, etc. initialed by the clerk
(
Vacant space, except the ordinary space between paragraphs, stroked through and initialed 
by the clerk
(
Every page signed by the clerk 
(Appendices do not require the clerk’s signature)

(
Each meeting signed by the moderator
( one of the following recommendations to be made to the presbytery.
(
That the minutes be attested as neatly and correctly kept.
(
That the minutes be attested with notes.

Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Professing Members’ Roll (See Book of Forms 125 and following)
( the following items that are neatly and correctly included on the roll. 
(
Names and addresses of the professing members clearly noted 

(
Date of enrollment and manner of enrollment clearly noted 
(By profession of faith, certificate, or special resolution of session)
(
Date of removal and manner of removal clearly noted 
(By death, transference, or special resolution of session with reason for resolution noted)
( one of the following recommendations to be made to the presbytery.
(
That the Professing Members’ Roll be attested as neatly and correctly kept.
(
That the Professing Members’ Roll be attested with notes.
Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Baptismal Register
( one of the following recommendations to be made to the presbytery.
(
That the Baptismal Register be attested as neatly and correctly kept.
(
That the Baptismal Register be attested with notes.
Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Marriage Register
( one of the following recommendations to be made to the presbytery.
(
That the Marriage Register be attested as neatly and correctly kept.
(
That the Marriage Register be attested with notes.
► Ensure marriage license number as well as clergy name and license number 
are recorded for each marriage.
Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. *Funeral Register
( one of the following recommendations to be made to the presbytery.
(
That the Funeral Register be attested as neatly and correctly kept.
(
That the Funeral Register be attested with notes.
Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Other recommendations (if needed)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________       ______________________________
      ______________

Name and signature of examiner
        Name and signature of examiner
      Date
*Funeral Register Option: According to Book of Forms 114.4, congregations are not required to keep a Funeral Register (Also known as Burial or Death Register). The presbytery, however, believes the information recorded in such a register can be of pastoral and historical value and therefore asks that each session maintain and submit a Funeral Register for examination.
