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LIFE AND MISSION AGENCY
Canadian Ministries

Steps in the Supporting Ministry Grants Application Process
Step #1 – Develop Proposal

The ministry and presbytery consult to determine needs, to clarify the focus of ministry and ensure the ministry proposal fits within the presbytery’s current and future vision of mission and ministry. If this is a first time application, it is during this time that presbytery should be in contact with Canadian Ministries to discuss the proposal.
Step #2 – Assemble 

Ensure that all required documents have been assembled (samples available from http://presbyterian.ca/canadian-ministries/supporting-ministry-grants/)

-Story of Mission

-narrative description of ministry including the vision and action plan (new applications)

-most recent annual report

-financial statements and budget for the forthcoming year

-annual Leading with Care report to presbytery

-photos of the ministry (with photo release)

-confirmation that current police records check is on file with the presbytery

-Canadian Ministries anticipated grant (in the case of re-application to a Supporting Ministry Grant)

Step #3 – Review 

The presbytery reviews the proposal and supporting documents and formally decides to either endorse or not endorse a request. 

Step #4 - Endorse

· After review, if the presbytery elects to endorse the application, the minutes recorded are to reflect the decision of the court to request a grant to support a ministry. This motion should include:

1. The name of ministry;

2. The amount requested;

3. Justification for the requested amount (i.e. to help fund the position of minister at …).
Example extract of minute:

On motion of J. Calvin/J. Knox it was agreed that the Presbytery of Caledonia 

transmit a request for a grant of $38,000 for 2016 to help fund the position of minister at St. Andrew’s, O’Leary, PE and all required documents (extract of presbytery minutes endorsing a request, police record check letter, Stories of Mission submission, annual report, financial statements [complete financial statement for last full calendar year, financial statement to date, budget for the forthcoming year]) to Canadian Ministries for consideration.
· The clerk of presbytery provides a digital copy of the extract of minutes to the ministry.

Step #5 - Apply

The ministry completes an on-line application before the October 1st deadline.
The grants committee relies heavily on presbyteries (and synods when applicable) to assess the needs of the local context and to forward requests to Canadian Ministries only after ensuring that there is strong appropriate leadership and support for new and renewing ministries and that they fit within the presbytery’s vision of mission and ministry. We thank you for the time and consideration you put into this process.
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