Call – Sample Steps
(See Book of Forms 220 - 232.1)

When a minister is being called into your presbytery…
normally the following steps are taken and motions made.

1. The clerk examines the call to ensure that it is in proper form.

2. The moderator of presbytery invites the interim moderator to report fulfillment of his/her 
duties.  This can be done by narrating the steps taken that led to the call.  

3. Motion:  
that the action of the interim moderator be approved.

4. The interim moderator (or presbytery clerk) is asked by the moderator to present the call, the guarantee of stipend and the number of signatures supporting the call. 

5. Motion:
that the call to The Rev. ________ from the congregation of __________ be received and considered, and that representatives of _________ (the congregation to which the minister is being called) be heard. 

6. If the motion is adopted, the representatives are heard.

7. Motion:
that the guarantee of stipend be deemed acceptable.

8. Motion:
that the call be sustained as a gospel call and transmitted to the Presbytery of __________ (the presbytery from which the minister is being called).

9. Note:
The court may decline to approve the call due to the number of people dissenting, the weight due to objections, or because the stipend is less than minimum required.

10. Motion:
that the interim moderator __________ represent the Presbytery of _________ (the calling presbytery) and _________ (the calling congregation) when the call is considered by the presbytery of _________ (the presbytery from which the minister is being called).  

11. Note:
If the presbytery from which the candidate is being called is too far away for the interim moderator to be able to attend its meeting, the presbytery may ask someone from that presbytery to speak in support of the call.  Appropriate documentation would be sent to this representative. 

12. Motion:
if the call is sustained by the Presbytery of __________ (the presbytery from which the minister being called) and accepted by The Rev. _________ (the minister being called) the arrangements for the induction service be left in the hands of the moderator, clerk and interim moderator.

13. Those making arrangements for the induction service select a date, establish the order of worship, who will take part, including who will preach the sermon and the charge.

14. Edict of ordination/induction is read in the calling congregation 2 weeks prior to the induction.

15. Ordination:  
Ensure that minister has applied for membership in the Pension, Group 



Life and Health & Dental Plans in good time prior to the service.

16. Induction:
Ensure that the minister is a member of the Pension, Group Life and 



Health & Dental Plan in good time prior to the service.

17. Determine and announce how the offering will be used.  Often it is used for the ongoing work of the presbytery.

18. Discharge the interim moderator, (generally with the thanks of the court)

19. Ensure that the Formula is at the meeting and signed by the one ordained and/or inducted.  This confirms the candidate’s willingness to abide by the ordination/induction questions.

20. Some presbyteries designate a member of the court to act as a mentor to the newly inducted minister to help orient the minister.

21. The edict, dated and signed, must be given to the clerk.

22. Advise the General Assembly Office of this change which affects the role of The Presbyterian Church in Canada.

When a minister is being called away from your presbytery…
1. Motion:
that __________ (representative from calling presbytery) be invited to sit and correspond.

2. The presbytery clerk (or representative from calling presbytery) is asked by the moderator to present the terms of the call and the guarantee of stipend.

3. Motion:
that the call to The Rev. __________ be received and considered.  

4. Motion:
that representatives of _________ (the congregation to which the minister is being called) and of _________ (the congregation from which the minister is being called) be heard. 

5. If the motion is adopted, the representatives address the court.

6. Motion:
that the call to be sustained as a gospel call and placed in the hands of the Rev. __________.

7. Note:
The court may decline to approve the call due to the number of people dissenting, the weight due to objections, or because the stipend is less than minimum required.

6. If the call is sustained, the moderator places the call in the hands of the candidate.  The candidate called has 7 days to declare whether or s/he accepts the call.

7. If the candidate accepts the call, the clerk must notify the presbytery from which the candidate is being called by way of appropriate extracts of minutes.

8. Date to preach the charge vacant is chosen.

9. An interim-moderator is appointed in consultation with the congregation the minister is leaving.

10. An exit interview is often conducted with the minister and session to determined short-term needs of the congregation the minister is leaving.

11. Advise the General Assembly Office of this change which affects the roll of The Presbyterian Church in Canada. 

