
Call and Guarantee of Stipend Documents

For Single Point Charge:

To the Interim Moderator:  

This resource is set up to let you adjust the text of the various forms (see below) you need to fill out when preparing call documents.

Please do the following:

1]
Run the “find and replace” editing tool in your word processor and make the following changes to this document. Use the “match case” option to prevent errors.  The call will still need to be proofread to catch any glitches that may occur.

- Find 
Candidate
and replace it with the candidate’s full name

- Find 
the Rev.
and leave replacement line blank 





if the person being called is not yet ordained

- Find 
Cong

and replace it with the name of the congregation

- Find 
City

and replace it with the name of the community 





in which the congregation resides

- Find
CallingPresby
and replace it with the name of the presbytery 





transmitting the call

- Find 
Dy

and replace it with the numerical date in the form of “16th” 

- Find 
Month 
and replace it with the full name of the month 

- Find 
Yr

and replace it with the actual year (e.g. 2014)
2]
Delete this instruction page and check that text is placed on the correct pages.
The forms are as follows:

⇨Call and Concurrence - Title Page

⇨Guarantee to Presbytery for Minister’s Stipend

⇨Attestation of Call by Officiating Minister


and Attestation of Concurrence by Officiating Minister

⇨Summary of Attestation of Call Signatures and Concurrence Signatures by elder

⇨Call to a Minister of Word and Sacraments - signed by members themselves

⇨Call to a Minister of Word and Sacraments - signed by elder as requested by members

⇨Concurrence in Call by Adherents - signed by adherents themselves or by elder
Call and Concurrence

to the 
Presbytery of CallingPresby

in favour of:

The Rev. Candidate
The Dy day of Month, Yr
Call to a minister of Word and Sacraments 

and guarantee to presbytery of stipend

                    (Appendix A-29)
We, the professing members of Cong Presbyterian Church, City, being well satisfied with your faithfulness to the Gospel and your qualifications for the ministry of Word and Sacraments and confident that the Holy Spirit has led us to you, earnestly and solemnly call you, The Rev. Candidate, to become the minister (or lead minister, associate minister, assistant minister) of this congregation [For part-time calls, indicate the percentage time with {at x% time}]. In calling you we promise you all due respect, encouragement, and allegiance in the Lord as, together, we seek to use our gifts in the church and in the world to the glory of God. 

In order that you, The Rev. Candidate, may be free to devote yourself to ministry of Word and Sacraments among us, we the congregation of Cong Presbyterian Church hereby guarantee to the Presbytery of CallingPresby, of The Presbyterian Church in Canada, that out of our estimated annual revenue of {amount in words} we promise and obligate ourselves to provide you, as a first charge thereon, the following annually: 

Annual Stipend 

Option A (inclusive of travel allowance) 


$____ 

Option B (exclusive of travel allowance) 


$____ 

with travel reimbursed at $_.__/km up to annual maximum of 
$____ 

Manse (or Housing/Rental allowance) 



$____ 

Total 








$____ 

Cost of utilities 

We agree to make payments of the above amounts on the first day of each month [if the minister and the session agree on an alternative payment schedule, amend this statement accordingly,] and agree to adjust the stipend and allowances annually in view of any changes in the cost of living or the needs of our minister. 
We agree further: 

1. To provide two weeks for continuing education annually and at least the minimum allowance as set by the General Assembly. 

2. That the benefits of number 1 above shall be cumulative up to five years. 

3. To provide five weeks vacation annually, which shall be used in the year they are given.
4. To pay supply during the periods of continuing education and holidays. 

5. In case of disability or extended illness, to continue to provide stipend, accommodation and allowances for a period not less than that set by the General Assembly, and to pay the cost of pulpit supply. 

6. To pay for Medical and Dental Insurance as provided through the Pensions and Benefits Board of the General Assembly and to make contributions to the Pension Plan in compliance with the terms of the plan. 

7. To pay necessary moving expenses. 

8. Optional (such as book allowance, entertainment allowance, internet, cell phone, etc). 

___________________________________

____________________________________

(Place and date)




(Signature of Presiding Minister)

___________________________________

____________________________________

(Place and date)




(Signature of Meeting Secretary
Attestation of call by officiating minister


         (Appendix A-35)
I hereby certify that in pursuance of appointment of the Presbytery of CallingPresby, this call has been moderated in, and that out of a total number of [number] _____ professing members,   [number] _____ have themselves subscribed and [number] ____ have requested an elder to subscribe to same.

___________________________________

____________________________________

(Place and date)




(Signature), Minister officiating

Attestation of concurrence by officiating minister
          (Appendix A-39)
I hereby certify that [number] _____ adherents of the congregation of Cong Presbyterian Church, City, have this day signed this concurrence to the call in favour of The Rev. Candidate.

___________________________________

____________________________________

(Place and date)




(Signature), Minister officiating

Summary of attestation of call signatures and concurrence to call

Members
Attestation by elder re members who signed the call                                           (Appendix A-37)
I hereby certify that [number] _____ professing members belonging to the congregation of Cong Presbyterian Church, City, have in my presence subscribed to the call in favour of The Rev. Candidate.

Attestation by elder re members who requested him/her to sign call on their behalf 






                                                                        (Appendix A-38)
I hereby certify that [number] _____ professing members belonging to the congregation of Cong Presbyterian Church, City, have requested me to subscribe their names to the call in favour of The Rev. Candidate.

Adherents
Attestation by elder re signatures of adherents concurring to call                     (Appendix A-40)
I hereby certify that [number] _____ adherents of the congregation of Cong Presbyterian Church, City, have in my presence subscribed to the concurrence in the call in favour of The Rev. Candidate.

Attestation by elder re adherents who requested him/her to sign indicating their concurrence to the call                                                                                             (Appendix A-41)
I hereby certify that [number] _____ adherents of the congregation of Cong Presbyterian Church, City, have requested me to subscribe their names to the concurrence in the call in favour of The Rev. Candidate.

___________________________________

____________________________________

(Place and date)




(Signature), Elder

Call signed by members
We, the subscribers, members of the congregation of Cong Presbyterian Church, City, hereby express our support for the call to The Rev. Candidate.

	Member’s name - please print

	Member’s signature



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Attestation by elder re members who signed the call


            (Appendix A-37)
I hereby certify that [number] _____ professing members belonging to the congregation of Cong Presbyterian Church, City, have in my presence subscribed to the call in favour of The Rev. Candidate.

___________________________________

____________________________________
(Place and date)




(Signature), Elder
Call signed by elder at the request of members

	Member’s name - please print


	Elder’s Signature


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Attestation by elder re members who requested him/her to sign call on their behalf
    (Appendix 38)
I hereby certify that [number] _____ professing members belonging to the congregation of Cong Presbyterian Church, City, have requested me to subscribe their names to the call in favour of The Rev. Candidate.
___________________________________

____________________________________

(Place and date)




(Signature), Elder
Concurrence in call signed by adherent or elder       
We, the subscribers, adherents of the congregation of Cong Presbyterian Church, City, hereby express our concurrence in the call to The Rev. Candidate.

	Adherent’s name - please print

	Adherent’s or Elder’s signature


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Attestation by elder re signatures of adherents concurring to call                     (Appendix A-40)
I hereby certify that [number] _____ adherents of the congregation of Cong Presbyterian Church, City, have in my presence subscribed to the concurrence in the call in favour of The Rev. Candidate.

___________________________________

____________________________________

(Place and date)




(Signature), Elder

Attestation by elder re adherents who requested him/her to sign indicating their concurrence to the call






           (Appendix A-41)
I hereby certify that [number] _____ adherents of the congregation of Cong Presbyterian Church, City, have requested me to subscribe their names to the concurrence in the call in favour of The Rev. Candidate.

___________________________________

____________________________________

(Place and date)




(Signature), Elder


