Retirement of a Minister of Word and Sacraments.
See Book of Forms 245 and 245.1

1. When a minister, either on the constituent roll or the appendix to the roll, seeks permission from the presbytery to retire, the request must be in writing and should include a proposed effective date. 
2. A presbytery, as part of its pastoral care, should send a representative to acknowledge the request and discuss it with the minister. Sometimes people propose retirement inadvisably. This is an opportunity to ensure the minister is clear on what retirement means. For example,
· The minister cannot un-retire once the retirement has been approved by presbytery and the Pension and Benefits Board. Once the PCC pension payments begin they cannot be stopped.
· The minister’s name will be placed on the appendix to the roll. 
· If desired, the minister may, after retirement, be appointed by presbytery to stated supply or an interim ministry but cannot be called or inducted again. If this ministry is 50% time (22.5 hours a week) or more, the minister may be placed on the constituent roll of the presbytery.
· The minster cannot contribute further to the pension plan.

· At the time of retirement, the minister has one chance to choose whether or not to go on the retiree Health and Dental plan. If the retiree chooses not to join the retiree plan at the date of retirement, he/she cannot rejoin the plan at the time of the presbytery appointment or at any time in the future.  The minister may withdraw from the plan at any time. 
The retiree ought to read the Declaratory Act – Retiring Ministers (Acts and Proceedings 2014, p. 268-269 and as amended on p. 21.   
3. The presbytery will ensure the congregation is visited by presbytery representatives to provide pastoral care and explain next steps.

4. The congregation is invited to a meeting of presbytery at which the retirement request will be considered. The congregation, by chosen representatives, may be invited to speak to the matter. 
5. When the request comes to the floor of the presbytery, here are suggested motions related to the request. 
A) That the representatives from Forlorn Presbyterian Church be invited to speak regarding the retirement of their minister. The minister may want to address the court as well.
B) That the retirement request from The Rev. I.M. Dunn, effective, January 31, be approved.
C) That the application to retire be sent to the Pension and Benefits Board.

6. The minster may need to be reminded to include remaining annual vacation days when calculating the proposed retirement date. 
7. Questions about unused Continuing Education Allowance funds are addressed in the Continuing Education Regulations, especially sections L and M. The regulations are available online at www.presbyterian.ca.

8. The presbytery conducts an exit interview with the minister and the session.

9. The presbytery appoints an interim moderator.

10. The presbytery arranges for the pastoral charge is declared vacant. Appendix A-25.

11. The presbytery clerks notifies the General Assembly Office regarding:
· Name of retiree

· Date of retirement

· Date retiree is added to the appendix to the roll

· Current address and contact information of retiree for Acts and Proceedings
